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Ilo/toxxenune
0 nopsmlce Be€JACHHUA JIHYHBIX J€JI paGOTHI/IKOB

1. O6mue moI0KeHH

1.1. Hacrosmee IlomoxeHne ompenenseT MOPSAOK BeNEHUs JHYHBIX OCN MEIaroroB M HHBIX
COTPY/IHUKOB ¥ PaGOTHHKOB IIKOJEL, ONpEIeseT HOpANOK (pOPMHUPOBAHUS, y4€Ta U XPAaHEHHS,
BBIZIAYH JTHYHEIX 1€ BO BpEMEHHOE MONb30BaHNE, & TAK/KE OTBETCTBEHHOCTD, IpaBa PabOTHHUKOB U
JMpeKTOpa 00I1e00pa3oBaTeIbHOTO YUPEKIACHNUS.

1.2. TlonosxeHnue pa3paboTaHO C [ETBI0 PeriaMeHTalul paboThl ¢ IMYHBIMHA [IeTaMU COTPYTHUKOB
MIKONBl ¥ B cOOTBeTcTBMH ¢ TpymoBbiM Komexcom Poccumiickoit @enepannu, KomIeKTHBHEIM
JIOTOBOPOM, Y CcTaBOM 00Ie00pa30BaTENEHOTO YIPSKICHNUS.

1.3. Hacrosmee TonoxeHne yTBEPIKIAETCS PUKA30M IO IIKOJTE U ABJACTCSA 00SA3aTEIBHBIM UL
BCEX KATEropuit MearoruaecKuX U APyTuX COTPYIHUKOB IIKOJIBL. '

1.4. Benenue MUUYHBIX A€ IIEJArorOB M COTPYIHUKOB IIKOJNBI BO3JIAraeTcs Ha CIICIHAIMCTa IO
KajpaM 001e06pa3oBaTEIbHOTO YIPESIKACHHSL.

2. IMopsimox (popMHPOBAHHS JUIHBIX JIeJI COTPYAHHKOB
2.1. dopMHpoBaHHME JMYHOTO Jelld IEJaroroB U COTPYOHMKOB 00I1e00pa3soBaTeIbHOrO
VUPSKICHHS TPOM3BONMTCS HEIMOCPENCTBEHHO IIOCHIe mpuema B 00Ie00pa3oBaTebHOrO
YUpeXKIEHHs HIM TIepeBofa IENAroroB M COTPYIHMKOB M3 [pyroro o0pa3oBaTelbHOro
YUPEKICHHUS.
2.2. B COOTBETCTBUH C HOPMATHBHBIMH TOKYMEHTAMHU B JMYHBIE JIE]Ia IEAroroB ¥ COTPYIHUKOB
001m1e06pa30BaTeTbHOTO YUPEKIECHUS BKIIA/BIBAIOTCS CICAYIONINE TOKYMEHTRL:
s nedazo2o8:

*  3asjBJIEHHE [IpPHEMa Ha padoTy;

¢ aBToOmMorpadus;

e KOIMS [AcIopTa WX HHOTO JOKYMEHTA, YIOCTOBEPSIOIIETO JINIHOCTD;

*  KOIIMS CTPaxOBOTO CBUJIETENILCTBA IEHCHOHHOTO CTPaxOBaHMs;

s KONWs UAEHTH(PUKAITHOHHOIO HOMEPA HAJIOrOIIIaTEeNIbITUKA;

e KOIHS JOKYMEHTOB 00 00pa3oBaHuu,

¢ KOIHS JOKYMEHTOB O KBANTMGbUKALIUY WK HAJIMIHE CHIEIHATbHBIX 3HAHAH;

*  KOIIHS aTTECTallHOHHEBIX JIMCTOB,

+ cmpaBka 00 OTCYTCTBHU CYZHMOCTH MJIM (hakTa yroJIOBHOTO IPECICIOBAHWs, BBIIAHHOTO

COOTBETCTBYIOIIMM OPraHOM IPaBOIIOPSAIKE,
+  coracue Ha 06paboTKy MEPCOHATBHEBIX TaHHBIX;




*  JOrOBOpP O MaTepHaIbHON OTBETCTBEHHOCTH;
Lnsa pabomnuxos:
* 3asBJIEHHUE O IpHeMe Ha paboTy;
*  KOIU [1acIiopTa WX UHOTO JOKYMEHTa, YAOCTOBEPSIOMIETO TUIHOCTD;
* KON CTPaXxOBOTI'O CBHUIETEIHCTBA IIECHCHOHHOTO CTPAaXOBaHHUS;
*  KONMS WACHTH(PUKAIUOHHOIO HOMEpPa HAJIOTOIIIaTeNbIINKa;
* coryacue Ha 06paboTKy MePCOHATIBPHBIX TaHHEIX;
¢ crpaBka 06 OTCYTCTBHH CyIUMOCTH MM (haKTa yroJIOBHOTO IIPECIIEIOBAHHs], BEIIAHHOTO
COOTBETCTBYIOIIUM OPraHOM IIPaBOIOPSIIKa;
*  JIOTOBOP O MaTepUAIbHON OTBETCTBEHHOCTH.
.
Pa6bomooamens opopmnsem:
*  TPYIOBOH JOTOBOP B IBYX 3K3EMILIIPAX;
* mpuKa3 o mpueMe Ha padoTy (0 mepeMeNeHUH Ha IpyTHe NODKHOCTH);
*  JTUYHYIO KapTouky Ne T-2;
*  JOJDKHOCTHYIO HHCTPYKIIUIO B IBYX 9K3EMILIIpax.
Pabomooamensv 3uaxomum:
* ¢ HOPMATHBHO-IIPABOBBIMH OKYMEHTaMHu IMKOJIHI (Y cTaBoM, KOIIEKTUBHEIM IOTOBOPOM,
[IpaBuiaMu TPyIOBOTO PACIOPSIKA U AP. JIOKAIHHBIMU aKTaMH);
*  C JIODKHOCTHON MHCTPYKIIHEH;
* IPOBOJUT BBOJHBIA WHCTPYKTaX, HHCTPYKTaX IIO OXpaHe TPyAa, MHCTPYKTaX II0
IIPOTHUBOIIOKAPHON OE30IIaCHOCTH.
2.3. C menpio obecrieueHns HaIEXKaled COXpPaHHOCTH JIMYHOIO Jela IEAaroroB U COTPYAHMKOB
0011e00pa30BaTeIFHOrO YUpEKAeHUs U yHoOCTBa B OOpalleHMH C HUM IpH (OpMHpOBaHHH
JOKYMEHTBI TOMEIIAIOTCS B OTAEIBHYIO IalKy.
2.4, TpynoBble KHI)KKU XPaHSTCS OTAEIBHO B celde.

3. Ilopsimoxk BelaeHHS] JHYHBIX JeJ NeIaroroB H COTPYAHHKOB 00meo0pa3oBaTeJbHOrO
yUpeRIeHHs

3.1. JIuuHoe [eNmo TearoroB W COTPYAHUKOB 00mIe00pa3oBaTENbHOIO YUPEKICHHS BEIETCS B
TeYeHHE BCErO Iepuojia paboThl KaXKIOTO Iearora W COTPyIOHHKa B 00IIe00pa3oBaTENbHOIO
YIPEKIACHHUS.

3.2. BeneHue JUYHOTO JieNia NPEyCMAaTPUBAET:

* XpaHEHHWE JUYHBIX JeJ B XPOHOJIIOTHYECKOM ITOPSAIKE;

* EXKEroAHYIO TMpPOBEPKY COCTOSHMUS JMYHOIO J€la IIeJaroroB M COTPYIHHKOB
0011e00pa30BaTEIFPHOTO YUPEKACHUsT Ha IIPEeAMET COXPAHHOCTH BKIIOYEHHBIX B HETO
JIOKYMEHTOB H CBOCBPEMEHHOE 3all0JIHEHHE.

3.3. JIOKYMEHTHI B JIMYHOM JeJIe MOJJIEkKAT OUCH, KOTOPas XpaHUTCs B COCTABE JIMYHOTO JIeIa.

4., Tlopsmoxk y4éTra W XpaHeHHs JIMYHBIX /e 1eJaroroB ©  COTPYIHHKOB
00Ieo0pa3oBaTeIbHOI0 YUpPeKACHH.

4.1. XpaHeHHe W yd9eT JMYHBIX J€JI IEJaroroB H COTPYJHHKOB 00MEe00pa3oBaTebHOro
VUPEKIEHUS OPraHu3yiOTCst C ILeNblo OBICTPOro M 0e30mHO0YHOro MOMCKa JIUYHBIX JIeT,
obecredeHUss HMX COXPaHHOCTH, a Takke oOecmedeHus KOHGHICHIMAIBHOCTH CBEICHUH,
COJIEPYKAIIUXCST B TOKYMEHTaX JIMYHBIX A€M, OT HECAHKIIMOHUPOBAHHOTO OCTYIIA.

4.2. JlnyHBle felia COTPYAHUKOB XpaHsTes B celide 0bmeodpa3oBaTeIbHOrO yupexaenus. Jloctym
K JIMYHBIM JIeJIaM IIeJaroroB ¥ COTPYAHUKOB 00IIe06pa3oBaTENbHOrO YUPEKACHUS UMEIOT TOJIBKO
TUPEKTOp 0011e00pa3oBaTeNbHOIO YUPEKACHHUSL.

4.3. JIpuHBIe [ejla [eJaroroB U COTPYAHUKOB 00IMIe0Opa3oBaTEeIbHOIO YIPCKACHHA, HMCIOIINX
rOCyIapCTBEHHBIE 3BAHIS, IPEMUH, Harpajibl, ydeHbIE CTENICHH U 3BAHMUs, XPaHATCA MOCTOSHHO, a
OCTaIBHBIX COTPYIHHUKOB - 75 JIET ¢ rofa yBOIbHEHHs paboTHHKA (B cooTBeTCTBUHM ¢ [lepedneM
THIIOBBIX YIIPABICHYECKUX JOKYMEHTOB).



5. Ilopsinok BbIIAYH JTUYHBIX €1 BO BpeMeHHOe M0Jb30BaHue

5.1. Bermaua jgu4HBIX A€l (OTHENBHBIX JOKYMEHTOB B COCTaBe JIMYHOTO JeJia) BO BPEMEHHOE
MIOJTb30BAHKE MPOU3BOUTCS C Pa3pelleHus AUpeKTopa 06Ieo6pa3oBaTeNbHOIO yUPEKIESHUS IO
3asBJICHUIO COTPYIHUKA 00MIe06pa3oBaTeIbHOTO YUPEKICHHUSL.

5.2. Pabora (o3HakOMJeHHWE) C JIMYHBIMH  JIelaMH  ITIEaroroB W COTPYAHUKOB
00611e00pa30BaTENFHOTO YUPEKACHUS IPOU3BOAUTCSA B MpUEMHOM mupekTopa. B koHIe pabogero
mupekTop o00s3aH yOeauThCs B TOM, UYTO BCE JIMYHBIE Jejla, BBIAAHHBIE BO BPEMEHHOE
IIOJIb30BAaHKE, BO3BPAMICHEI Ha MECTO XPAaHEHHUS U €CTh JIM HEOOXOIUMOCTH JJIsl IIPUHSTUS MEP K
HX BO3BPAIIEHHIO WX PO3BICKY.

6. OTBETCTBEHHOCTH
6.1. Ilemarorn ® COTPYOHHKH 0OmIE00Pa30BATEIBHOIO YUPEKACHUS OOSA3aHEI CBOEBPEMEHHO
IPEACTaBIATh IUPEKTOPY CBEICHHS 00 M3MEHEHWH B IEPCOHANBHBIX JaHHBEIX, BKIIOYEHHEIX B
COCTaB JINYHOTO JIeTIa.
6.2. PaboTtonarens oGecreunBacT:

* COXPaHHOCTh JIMYHBIX [JEJ1 [EJaroroB M COTPYAHHMKOB  00IE0o6pa3oBaTENbHOrO

YUPEXKICHUS,
*  KOHMOHUICHIHATBHOCTh CBEICHUH, COINEPKAIMXCA B JIHYHBIX JeNax IIEJaroroB M
COTPYIHUKOB.
7. IpaBa

7.1. Jlns ofecredyeHus 3allUTEl IEPCOHANLHBIX JAHHEBIX, KOTOPHIE XPAHATCS B JMYHBIX Jielax
[IeIarOrOB M COTPYJIHHKOB 00Ie00pa3soBaTeAbLHOI0 VIPSKICHUS, MEeJarorM U COTPYIHUKH
06111e06Pa30BATENLHOIO YIPEKICHNSI IMEIOT IIPaBo:
*  [ONYYATH HONHYIO HHOOPMAIMIO O CBOMX IEPCOHANBHBIX JAHHBIX H 00pabOTKE 3THUX
JIAHHEBIX;
*  IIOJIyYHTH CBOOOJHBIN JIOCTYII K CBOUM IIEPCOHANLHEIM JaHHEIM,
*  IIOJYYHTH KOIIWH, XPAHSIIMECS B IMYHOM JIENE U COJAEPKAlINE NEPCOHANBHbIE TaHHBIC.
¢ TpeGOBaTh HMCKIIOUCHHS WJIM HCIIPABIECHMA HEBEPHBIX HIIM HEMONHBIX MEPCOHATBHBIX
JIaHHEIX.
7.2. PaboTomatens UMEEeT [paBo:
+  06pabaTeIBaTh MEPCOHATLHBIEC IAHHbIE [IEAr0roB M COTPYIHUKOB 00me0o0pasoBaTebHOro
YUPEKICHHUS, B TOM YHCIIE U Ha 3JIeKTPOHHEIX HOCUTEISX;
¢ 3aIPOCHTh OT IEIaroroB M COTPYAHUKOB OOME00pa3oBaTeNbHOTO YYPEKIACHUS BCIO
He0OXOMUMYIO HH(POPMAIIKIO.




